CV

PERSONAL PROFILE

An effective communicator and a good team worker. Excellent e-mail, phone, and written communication skills for interacting with clients, guests, and staff members. Ability to work well on my own initiative and can demonstrate the high levels of motivation required to meet the tightest of deadlines. Even under significant pressure, strong ability to perform effectively. Good problem solving skills and highly self-motivated. Computer literate.  

EMPLOYMENT

English teacher 2010   

Gniezno, Poland

Skills gained:

· Time management 

· Organization 

· Presenting class materials and tutorials

· Planning and preparation of children’s work

Box-office Clerk  2009   

Gniezno, Poland

Skills gained:

· Organization 

· Cash handling

· Customer service

· Managing the front desk

Au Pair 2007 -  2008   

Aldenham, Herts

Skills gained:

· Time management 

· Punctuality

· English language

· Organization 

· Housekeeping

EDUCATION

Teachers Training College 2005 – 2009

Wrzesnia, Poland

Qualification gained:

Bachelor's Degree in English Philology majoring in teaching English as a foreign language

Key courses:

· Linguistics

· English as a Foreign Language

· Phonetics

· Culture Studies

· History of Great Britain and USA

· Methodology

Boleslaw Chrobry Grammar School 2002 – 2005           

Gniezno, Poland

Qualification gained:

Secondary school award

Key courses:

· Politics

· English language

· History

Linguacentre LTD, English language school 2007     

London NW7 3SA

Qualification gained:

University of Cambridge ESOL examination (Advanced Certificate in English)

Key courses:

General preparation for CAE examination

LANGUAGE SKILLS

· Fluent in speaking and writing Polish and English

COMPUTER SKILLS

•
Basic knowledge in the use of Microsoft Word, Excel and PowerPoint

DRIVING LICENCE(s)

•
Group B

LEISURE ACTIVITIES

· Travelling in the UK, visiting various places of interest

· Studying English

· Swimming and cycling

· Literature

